(Your Company Name Here) Cash Responsibility Agreement: 
This form is designed to protect both me and (Your Company Name Here) in the event of a cash loss. It is understood by me that anytime I am designated as a server for a shift the amount in register must be verified by me and manager on duty.  Only I am allowed in that register for that shift.  I am responsible for the contents of the register and for all monies due at the end of my shift. I am responsible to ensure that my register has sufficient change prior to rush periods.  The manager must be present when I receive my drawer and when it is counted at the end of my shift.  I understand that any shortage or overage beyond .10 cents will be cause for written documentation.  I will make any shortage good then and there. (It is for this reason that only you work your register.)At the end of the shift my manager will pull my report from the computer which gives an itemized breakdown of all cash, credit card, and check transactions that took place under my name/server number. I understand that I am responsible for cash due at the end of that shift.  Any deficiency I might have is my responsibility to resolve then and there.  I also realize that I should never give out my server number/name and will be held liable in the event of its fraudulent use.
Employee’s signature_________________________________________

Manager’s signature__________________________________________

Date_________________

