(Your Company Name Here) Payroll Memo: 
If you are receiving or ever may receive federal or state assistance, you will need income information.  All of this information is provided on your paycheck stub. KEEP THAT STUB. It is the only record you will receive of wages earned.  (Your Company Name Here) will not furnish this information again at a later date.

Your signature below verifies that you have read and understand the above.

Employee’s signature_________________________________________

Manager’s signature__________________________________________

Date________________


